Outlining
Creating an outline for individual sources allows us to dismantle a writer's argument into major and minor details.

-Major details tend to be statements and observations.
-Minor details are examples, illustrations, quotes, statistics, and so forth, that support the major details. 
Provide only the material located in the original article. Do not add additional information such as your opinion or statements from other articles. The reason for this is simple: If you refer to an outline months later, you will not be confused about whether statements in the outline appeared in the original article or not. 
By dismantling a source, one becomes aware of the article's strengths and weaknesses. This allows one to select what information one may wish to use writing a research assignment. By extension, if one outlines an example of one’s own writing, one may identify any potential strengths and/or weaknesses in their argument.
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